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December  7,  1959 


Mr.  Lee  A,  Scott,  Principal 
St.  George  High  School 
St.  George,  Kansas 


Dear  Mr.  Scott, 

I  sincerely  ask  for  a  few  minutes  of  your  time.  I  have  enclosed  a 
blank  from  which  I  hope  to  gain  information  in  completing  a  master  of 
science  report  in  the  field  of  guidance  services.  The  information  will 
be  used  in  my  report,  A  Study  of  Administrators  Attitudes  Toward  A 
Guidance  Program  In  Small  Kansas  High  Schools. 

You  will  notice  that  the  information  blank  does  not  ask  for  your 
name  or  the  name  of  your  school.  It  is  realized  that  this  is  confi- 
dential information  and  will  only  be  used  as  statistical  information. 
After  you  have  completed  the  blank  please  mail  it  in  the  self -addressed 
envelop  and  mail  the  enclosed  post  card,  separately  if  you  wish. 

Sincerely  yours, 

Wayne  E.  Gilbert 
Department  of  Education 
Kansas  State  University 
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KANSAS  STATE  UNIVERSITY 


1. 


A  Study  of  High  School  Administrators j  Attitudes  Toward  the  Guidance  Services 

Choose  as  many  or  as  few  of  the  answers  in  each  case  as  you  consider  important 
to  a  guidance  services  program. 

What  would  you  consider  to  be  important  services  for  a  guidance  program  in 
your  school?  For  whom?  If  you  consider  a  service  to  be  important  to  no  one, 
please  leave  it  blank.  If  you  consider  a  service  important  to  more  than  one 
person,  please  rate  it  beginning  with  1,  most  to  least,  e.g. 


im 
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ro 
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>>    GO  -P 
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__ 

a.  psychological  testing  (e.g.  scholastic  aptitude,  personality) 

b.  occupational  testing  (e.g.  interest) 

c.  placement  program 

d.  follow-up  studies 

e.  helping  with  discipline 

f .  counseling  with  students 

g.  counseling  with  teachers 
h.  counseling  with  parents 
i.  instruction  in  occupations 
j.  problems  class 
k.  other 

2.  What  would  you  expect  of  a  guidance  counselor? 
Yes  No 

A.  To  keep  a  file  folder  on  each  student.  If  yes,  what  should  it 
include.  Check  as  many  or  as  few  as  you  consider  important, 
results  of  scholastic  aptitude  tests 
results  of  interest  tests 
record  of  grades 

personal  likes  and  dislikes  of  students 
occupational  preferences 
personal  history 
physical  condition  and  health 
hobbies,  pastimes  and  special  interests 
family  history- 
discipline  record 
record  of  counseling  interviews 
achievement  outside  of  school 
special  abilities 

social  and  emotional  development  and  adjustment 
goals  and  plans 
other 


a.  • 

b. 

c. 

d. 

e. 

f. 

g. 

h. 

l. 

.1. 

k. 

1. 

m. 

n. 

0. 

P. 

Yes 

a 


No 

a 


B.  Orientation  Program.  If  yes,  what  should  be  included.  Please  check. 
|  )  a.  visit  the  junior  high  school  or  grade  school  and  talk  with 
students  who  will  be  in  high  school  next  year 
]  b.  supervise  visits  to  the  high  school  of  people  who  will  be  in 
high  school  next  year 
f^J  c.  hold  group  conferences  with  parents  of  incoming  students 


d. 

e. 


Yes  No 

U  D  c 


61 
hold  individual  conferences  with  parents  of  incoming  students 

preparation  of  orientation  material  for  new  students 

(e.  g.  mimeographed  information) 

other 


Counseling.  If  yes,  with  whom.  Please  check. 

a.  with  students  about  their  problems  (vocational,  occupational) 

b.  with  parents  about  their  child  situation 

c.  with  teachers  about  how  they  may  help  their  students 

d.  with  students  who  are  discipline  problems  to  make  them 
behave  better, 
other 


Yes  No 

PI  Q  D.  Home  visits. 

Q    ]  E.  Placement.  If  yes,  what  should  it  include. 

a.  counseling  as  to  possible  job  area 

b.  contacting  potential  employers  for  the  student 

c.  setting  up  interviews  between  students  and  employers 

d.  counseling  in  the  area  of  course  selection  within  the  school 

e.  counseling  in  the  area  of  higher  education 

f.  counseling  for  possible  remedial  education 

g.  counseling  toward  decision  of  clubs,  organizations  and 
other  activities. 

Q  h.  other 


Yes  No 


Yes  No 


Yes  No 

a  qh. 

Te 

stin 
a. 
b. 
c. 

d. 

• 

e. 

Yes  No 

f. 

g. 
h. 

a  a  i. 

Pu 

blic 

Teaching.  If  yes,  in  what  area  or  courses. 

a.  twelfth  grade  social  studies  such  as  senior  problems 

b.  ninth  grade  social  studies  including  occupational  information 

c.  other_ 

Follow-up  Study.  If  yes,  how  often  should  this  be  done? 

a.  each  year 

b.  each  five  years 

c.  students  second  and  seventh  year  out  of  school 

d.  other 


ig.  If  yes,  what  should  be  done  by  the  guidance  director, 
set  up  a  unified  testing  program 
administer  the  tests 
score  the  tests 
record  results  of  the  tests 
interpret  test  results  to  students 
interpret  test  results  to  parents 
interpret  test  results  to  staff  members 
other 


3.  What  personal  characteristics  would  you  consider  essential  for  a  counselor 
to  have?  Please  check  those  that  you  consider  essential. 


B 


a.  accepting 

b.  civil 

c.  confident . 

d.  confidential 

e.  dependable 

f.  dignified 

g.  fair 

h.  friendly 
i.  honest 


j. 

intelligent 

k. 

leadership 

1. 

neat 

m. 

open-minded 

n. 

religious 

0. 

self-reliant 

P- 

sense  of  humor 

q. 

understanding 

r. 

well-groomed 

s. 

other 
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Where  should  the  guidance  office  or  offices  be  located? 

a.  away  from  much  used  parts  of  the  building 

b.  in  a  much  used  part  of  the  building 

c.  near  the  administrative  offices 

d.  away  from  the  administrative  offices 

e.  near  the  library 

f .  near  the  building  entrance 

g.  it  really  doesn't  make  too  much  difference 


u 


$. 


Wh 

at  should  be  the  general  atmosphere  of  the  counseling  rooms? 

a.  "homey" 

b .  impersonal 

c.  private 

d.  businesslike 

e .  informal 

f.  attractive 

6.  What  guidance  facilities  do  you  consider  to  be  necessary? 
a.  a  counselors  office 

a  file  room  for  occupational  information  and  personal  records 

a  teacher-student  conference  room 

a  reception  room  for  students 

a  testing  room  for  standardized  group  tests 

a  bulletin  board 


7. 


b. 
c. 
d. 
e. 
f. 


other 


Has  an  organized  guidance  program  been  considered  for  your  school? 
"  a.  Yes,  it  is  now  being  used. 

b.  Yes,  it  is  being  planned  for  the  future. 

c.  Yes,  but  it  was  found  to  be  too  expensive. 

d.  Yes,  but  the  qualified  personnel  was  not  available. 

e.  Yes,  but  it  was  found  not  to  be  needed. 

f.  Yes,  but  the  physical  facilities  are  not  available. 

g.  Yes,  but  the  board  of  education  would  not  agree  to  it. 
h.  Yes,  but  I  did  not  think  it  was  needed, 
i.  Yes,  but  no  plans  were  made  for  it. 
j.  No,  I  consider  it  a  waste  of  time  and/or  money, 
k.  No,  we  just  have  not  gotten  to  it. 
1.  other 


Thank  you.' 
W.E.G. 
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St.   George  High  School 


/ 


(  THIS  SIDE  OF  CARD  IS  FOR  ADDRESS  ) 


Mr.  Wayne  E.  Gilbert 
Department  of  Education 
Kansas  State  University 
Manhattan,  Kansas 


^ 
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OF  AGRICULTURE  AND  APPLIED  SCIENCE 


Manhattan,  Kansas 


Department  of  Education 
Holton  Hall 


January  9,  19.60 


Mr.  Lee  A.  Scott  Principal 
St.  George  High  School 
St.  George,  Kansas 


You  may  recall  that  you  received  a  questionnaire,  cover  letter 
and  postcard  like  those  enclosed.  Fifty-three  administrators  returned 
the  questionnaire.  Thirty-seven  administrators  returned  the  question- 
naire and  the  postcard.  Since  I  received  no  postcard  from  you  I  have 
no  way  of  knowing  whether  you  have  returned  the  questionnaire.   If 
you  have  returned  the  questionnaire  please  return  the  enclosed  post- 
card.  If  you  have  not  returned  the  questionnaire  I  certainly  hope 
you  will  help  me  to  get  a  100  per  cent  return  by  mailing  both  the 
postcard  and  questionnaire  very  soon. 

Sincerely  yours, 


Wayne  Gilbert 
Graduate  Assistant 
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